APPLICATION FOR RECORDS RETENTION SCHEDULE Rieolvi ottt

RECORDS MANAGEMENT UNIT A

For instructions on completing this form contact DHR Records Managemept Unit, 47 Trinity Avenue, Atlanta, Georgia x
30334. Phone - (404) 6564976 GIST: 2’2}1-4983
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DHR 1. GEORGIA DEPARTMENT OF HUMAN RESOURCES ARCHIVES AND HISTORY
Application Date : Division of Rehabilitation Services Application Number ¥
Facilities Services Section _ . 8 2_ 6 o '7 -
10/26/82 ¥
Application Number Bllli_“e“ Enterprhe Unit - | Dats Received = Date COmpletad
47 Trinity Ave. S.W. i
82-57_ .. i Atlanta, Ga. 30334 _ NOV 1 1982 |JAN 1 97§@§f
2. ﬁgaoe yto §ﬂ'é‘f'1 Secrewt"ﬁkt" Title Telephone Numbar‘ _
| _James Camp_ Unit Chief  656-2480 X
3. Action Requested A
a. X3 Establish Retwention Schedule; record will continue to accumulata,
b. [0 Dispose of present accumulation; no further accumulation anticipated.
¢. O Amend Application No. __ Check One: [J Change; [ Superceds: [ Void
4. Datas of Seriet 6. Records Series Title (followed by titls used in office; if different)
Esrliest " Latest - - Qounseloy
| May, 1982| continuingl Business Enterprise _Activity Re

-Councellor Weekly port File. . |
6. Division 8hd Dffice Function =~ 0 2 | WRat is the" funct"on of the Division snd the Office in which mhis record ﬁ%! iscrested? (Sipuimintah’
The Division of Rehabilitation Services is responsible for supervising and directing the
the programs in the State which are designed for training the non-productive members of
society to become productive members of society,with emphasis on serving the severely
disabled on a priority basis.
The Facilities Section has the responsibility for supervising and directing activitiel
of the State-wide rehabilitation facilities located throughout Georgil.
The Buainess Enterprise Unit is responsible for the establishment, evaluation, and super-
vision of business enterprises for the blind, and other severely handicapped individuals,
in the State. This includes providing business opportunities for the blind, and other
severely handicapped, by evaluation of business locations, providing opportunities for n
vending stand, purchases of equipment and merchandise, and providing continuous aupervia-.
ion of the severely handicapped employees untill the vending stand is closed permanently.

7. Reoords Serias Description This file contains tha following documents !mcludo form numbers and titles, if any): Auach samples of the file,

Documents relsting to: maintaining a record of the weekly activities of business enterprise
souncellors Couwnle\ors,

Included are: Form 4562 (10/82) - Business Enterprise Program Activity Report, which documents

the daily activities of all Business Enterprise @n@e&l\eﬂra—san& Supervisors.
oS e loy

File isarranged: alphabetically by employee name

8. Monthly Refaranca Rate How often are records refsrrad to waich are: L
ﬂ! Onetosixmonthsold __ _ ; Seven to twelvemonthsuld ___ :  Thirtesn to twenty-four months old H
5 ' twenty-five months and older — e 7
P

A
£ =

9. Annusi Rate of Accumulation or Records

1

Letter-sizacrewers "~ ; Legalsizedrowers " Shelves _________ ; Other {Specify]

Form 4698 (7-78) - ' - - (Gver)




YES | NO | 10. Questionnaire (Place san X" in the proper column}

a. Is this the officis! copy of the series?

X if not, whers ls it? _
: b. Does the series contain confidentlal information requiring security handling? If yes, cite lew or regulstion.
X .
X ¢. Is this a vital record? _
X d. Does this series have historical or Iongbrmiuaard\ value? :
s. Wheon ong or two documents mthefiio makchmeemrytokeupd\omtln file for:longplrlod ocould these documants
X be schiaduled separatety? K
- f. lgthe information contalned in this series ever published? Hm,hchww ]
g. Is the information contained in this mmmmlynd mdlor ucordod inuummarizsd roport? R
X |fvu,lm::heopv .. . :
h. Is there a duplication of this urlen in youroﬂu:a,orln unoﬂuroffuoragency?c La-.
X Hf yos, where? . - L -
1. s this serias for @ major portion of it) mgularlv miu'ohlmod? .
] X j. Doss tha record series rasult in 8 computer printout?
11. Retention Requiremants The foliowing requires the serles to be kept:
a., Sute Law —e e, YOR d. Audltpofiod —_— e YBSTE,
b. Swtute of limitation —-— . YearL e. Administrative need a3 _yesns,
¢. Fedara! law —_  yesm. ' f.  Federal retention Instructions years.
Attach copy or, ax of.’l,morngwn‘ym.gxplg)npdmgmm_}atnwnu"d_:_ 'Y ap EHGY0 AT Baeniart  qminsiinea
Adnini.tratively, these files are needed to document l:he actlvitieo of the Busi_ness
i ‘Enterprise rcauncello‘rs. N T S S I S I S T Y LS
Topme S I T BT S A S B R ovine e iyl e e S bhiop o I
B2 SRR S R AN T b Mok ARPLLE C T A A SR AR S e I Voo
12. Approved Disposition Instructions  This sgency recommands that the tiie mmboeutoffstﬂveeﬁddudi:’ ! e T
A A aCahndarYur. @Flml\’m. Ddtiw'r"”‘” ‘,f ff P _‘.'\.’.~l" ' r1%9ﬂ;‘.
L7 Ty g et N LA AU A AL ERR
m Hofd'unﬂnmrr'a?st"ﬂlefam '___‘,_,_ mo'nth{si 1 vur(s) than T : LR " . PO
sl Tnnsfermlow'f;o!almaru‘ hold " F vurw then . AR . S R ey
t]"rnnsfertoSutiHmrds{:mm.hotd , yearls); sthen 1T foover oLoosnt e A
DDQWOV LK £ S 4 R F Y el Al I [ - Te g e lnue ‘i ‘_‘! ANl VDR
1O ‘I’ramfeftoSutlArcthforptrmanantnﬁnfm B A L Y §
1) Other ‘fSpecty) ~ 1 rF e et e T _‘-e R R I T R R AT e t 1
antyyiates npeniend o opetdipviooy yidenw ady e byosry oA grtnicints,
R S Rt )
p3cor e daide pdnonnfd ¥RVl oo Ters® szrytssin® gsacieed - UR\00) See . mo-n
Axozivienn? ban exaffcar ) aetyco=n” geanienT Ile e aniziviso- g¢linh oy
Thage instructions spply to sil prior and future accumuiations of the series.
Agepﬁ Hn}dloosngnee (Signature} Date RawrggMahsgement_gﬂlcer“‘{Signamrifln T Dets
Ly 1187 -
W/?/ v 1678821 W/WM plov/5e
. AMHMMmIm, | turv} Dats
Recommendations in parsgraph _
12 are spproved. State Auditor/Designes , [r19 %
(M disapproved, attach leteer : - : rf ¥ = -
Attornay Gensral/Detignee '
| g L0 &5
Foren 4098 (7-78) : {ReveTes Side) —_




